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Creating Assignments with Content Buttons 
1. For this tutorial, we will cover how to create assignments using the content buttons. To 

create an RLA assignment, I will select the light blue "RLA, Science and Social Studies 
Practice" button. 
If you are uncertain which products are available to you or your team, please contact 
your administrator for guidance. 
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2. In the Assignment Pop up Editor, first decide which class or classes to assign to. 

 

3. Next, select your learners. The platform is defaulted for all learners. However, to assign 
to specific students, click "Selected Learners" 

 



4. Then click the red "SELECT" banner to access your roster. 

 

5. Click the box next to the students you want to include in your assignment. 

 



6. When finished selecting your students, click "CONFIRM." 

 

7. Next, choose the package you want to assign from. Depending on your institution, you 
may see light blue package cards to choose from, or for others, you may see an icon to 
browse assignments as shown. 

 



8. Packages are determined by subject, product type, grade level and reporting category. 
For this example, I will select "RLA Student Practice Book Grade 4 Reporting Category 
1." 

 

9. Many reporting categories will have more than one module listed. If you do not wish to 
assign all of the modules to your students, click the top button next to the label 
"MODULE" to deselect all the boxes. 

 



10. Then scroll and select the module or modules you wish to assign by clicking the box 
next to the title or targeted standard. 

 

11. To view questions and customize the assignment, click the pencil icon located on the 
right. 

 



12. Each module is split into three columns. To the left are the standards addressed, in the 
middle is the item type, and on the right illustrates whether the question is assigned. 
To view a question, you can hover your mouse over the item type for a quick pop-up 
preview 

 



13. Alternatively, double-click on the item type tab to enter a "Demo Mode." Here you can 
interact with the question to experience what students will encounter when they open 
their assignment. 

 



14. To exit the demo-mode, click the CLOSE button. 

 



15. Deselect the questions you do not want to include in your assignment by clicking the 
check mark in the right column. 
Notice the item tab turned from green to grey. This illustrates that the question will not 
appear on the students' dashboards. 

 



16. When you are finished finalizing your choices, click "CONFIRM" to exit and return to the 
Assignment Pop-up Editor. 

 

17. If you prefer, you can provide a more "student-friendly" title by deleting the current 
Assignment Name and entering your own personal one. 

 



18. Choose your due date by selecting the SETUP button. 

 

19. In the pop-up, select your time zone, choose the calendar date, and the time. You can 
allow for late submissions as well. 
Please note, assignments will no longer be available on the students' dashboard if there 
is a due date and late submissions are not allowed. 

 

20. If you would like to pre-plan your assignments, use the "SETUP" button in the 
"Availability Date" section. 



By selecting the "Immediately" button, assignments will be posted on student 
dashboards once the assignment is saved to your dashboard. 

 

21. To turn off the Text-to-Speech option, known as Coach, click the "ADVANCED" tab on the 
upper right side of the pop-up. 

 



22. Scroll down and select "Hide Coach Panel" to turn off the text-to-speech option. 

 

23. Once you've made all the changes to the assignment you wanted to, click the "SAVE" 
banner in the lower right to return to your dashboard. 

 



24. You will now be able to view your assignment on your dashboard. 
If you need to make any adjustments before students have begun working on their 
assignment, simply click the assignment card and make your revisions. 
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